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ACCIDENT AND EMERGENCY PROCEDURE 

In the event of an injury or accident the guidelines below should be followed. An accident/incident report form available in the team kit 
bag - see attached - should be completed within 24 hours and filed in the Training folder kept by the Secretary. 

A list of emergency contact numbers is available in the file kept in each team’s kit bag. Any amendments will be notified to the team 
captain by the Club Secretary. 

Guidelines for dealing with an accident or emergency 

 Stay calm but act swiftly and observe the situation. Is there danger of further injuries? 

 Listen to what the injured person is saying. 

 Alert the first aider who should take appropriate action for minor injuries. 

 In the event of an injury requiring specialist treatment, call the emergency services. 

 In the case of junior teams deal with the rest of the group and ensure that they are adequately supervised 

 Do not move someone with major injuries. Wait for the emergency medics. 

 For Under 18s contact the injured person’s parent/carer. For senior members use the emergency contact details. 

 Complete an accident/incident report form. 
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ACCIDENT/INCIDENT REPORT FORM  

To be used for medical, discipline, child protection issues 

  

  

About the person who had the accident/incident 

Full name:   

Address:   

Postcode:   
Age if 
under 18: 

  

EN affiliation 
number 

  

Activity being 
undertaken at 
time of 
accident/incident 

  

About the person reporting the accident/incident 

Full name:   

Address:   

Postcode:   
Age if 
under 18: 

  

EN affiliation 
number 

  

Role being 
undertaken at 
time of 
accident/incident 

  

Signature:   Date:   

About the accident/incident - when and where? 

Date it took 
place: 

  Time:   

Where it took 
place - room or 
location: 
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About the accident/incident - what happened? 

Nature of 
accident/incident 

  

How did the accident 
happen? What was 
the cause? 

  

Signature of person in 
charge e.g. first aider, 
Safeguarding Officer 

  

Print name:   

EN Affiliation Number   

Date:   

Outcome - what happened next? 

Details of 
action/events after the 
accident/incident 

e.g. treatment given 

persons contacted 

  

Any further action 
required? 
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